IIpaBujia HaNMCaAaHUSA pe3loMe

UTtoOBl OTBETHTh HA BONPOC - KaK NPABUIBHO HAaMKCaTh pPE3lOMe, Kak
HamucaTh XOpOIIEe pe3loMe, KaK HalmucaTh pe3oMe, KOTopoe naact Bawm
MpPEUMYIIECTBA TPU YCTPOMCTBE Ha padoTy, [Js Hadalla HYXKHO XOPOIIO
MPEACTABIATh, UTO TAKOE PE3IOME, U, KOHEUHO K€ - XOTsI OBl pa3 MOCMOTPETh Ha
oOpaserr pe3romMe. A y3HaB CEKpET Pe3loMe M YMEJIO TIPUMEHSIST TIPaBUIa HATMCAHMS
pestoMe - Bel mosryyuTe 60JIbIiIe MaHCoB MOJYyYHUTh JKeJIaeMyto padoTy.

Hrak - 4TO Takoe pe3roMe.

Pe3rome - 3TO KpaTKuil BBIBOJ U3 CKAa3aHHOTO, HAIKWCAHHOTO WU
MPOYUTAHHOTO, CXKATO M3JIAralollMii OCHOBHBIC MOJIOKEHHUS (TOJIKOBBIM CIIOBaph
J.H. Ymakoga).

[IprMeHUTENBHO K TTOMCKY PaOOTHI, pe3loMe - 3TO OIMCAaHHUE CIIOCOOHOCTEN
YeJIOBeKa, KOTOPHIC JIENIAI0T €r0 KOHKYPEHTOCTIOCOOHBIM Ha phIHKE Tpyaa. OHO
JIOJDKHO OTOOpakaTb TPU OCHOBHBIX KadecTBa, TpeOyeMbIX OT COTPYIHHKA:
00pa30BaHHOCTb, MPOYKTUBHOCTh U HEOTPAHUIECHHOCTH CIIOCOOHOCTEH.

Ieab pe3oMe - MpuBjIeYb, BHUMaHHE K ce0€ MPH MEPBOM, KaK IPaBHIIO,
3a0YHOM 3HAKOMCTBE, MPOU3BECTH OJIATONMPUSTHOE BIIEUATIECHHUE W TOOYIUTH
paboTojarens npuriacuTh Bac Ha TMYHYIO BCTpedy.

I'naBHblii NpPUHIMI ~ HANKMCAHUSA  pe3lOMe -  TMOJYEPKHYTH  BCE
MOJIOKUTENIbHBIE MOMEHTHI U CAEIaTh HE3aMETHBIM, HACKOJBKO 3TO BO3MOXKHO, TO,
YTO Balllel CHIJIBHOM CTOPOHOM HE SIBJISIETCS.

Camblii 00JIb1ION CeKpeT pe3loMe: HY)KHO HalucaTh PE3IOME HE MO/
KaHAUAATYypy COHCKaTels, a IojJ TpeOOBaHWE KOHKPETHOTO pabdoromaTens, ¢
Y4E€TOM OCOOEHHOCTEH OrM3HEeca KOMIIaHUH.

N no3TtoMy 0aHO M3 TJIABHBIX NPaBWJ Ppe3l0Me: HA KaXJ0€ HOBOE
WHTEPBBIO CIEIYET MPUXOIUTh C HOBBIM PE3IOME M HUKOT/Aa - 0€3 Hero.

Pe3iome - oduIMaIBHBIA JTOKYMEHT, NIpaBujia, HAMHUCAHUSI KOTOPOTO
peraaMeHTUPOBAHBI PYKOBOACTBOM IO AEIOTMPOU3BOJICTRY.

O0beM 1 TpeboBaHuA K 0hOPMJICHHUIO PE3IOMeE

1. O0beM pe3toMe HE MOKET IMPEBBINATh OAHOW, MAaKCUMYM JBYX
ctpanull ¢opmata A4, mpuveM >KelaTeabHO, YTOOBI KJtOueBas WHMOpMaIus
HaxoJujach Ha MepBod cTpanuue. Eciu ke o0beM 3TOro He MO3BOJISIET, TO
noayMaiire, kKakol ”HpopMaluen Bbl MOKETE MOKEPTBOBATD.

2. Heo6xonumo ucnosib3oBath oAuH MpU@T, kenarteabHo Times New
Roman 1160 ke Arial. 12-ro pasmepa.

3. Kaxxp1il paznen pe3toMe T0JDKEeH OBITh OTACIICH OT MPEIbIIYIIETO.

4, 3aroyIOBKH JIy4IlI€ BBIIEISATh )KUPHBIM W/WJIH TTOJYCPKUBAHUEM.

S, Oo6s3aTensHo mpoBepbTe npaBonucanune (F7 B pemakrope Word). V

pe3roMe C OMOKaMU HET HUKAKUX IIIaHCOB.
6. PestoMe momKkHO ObITh HATMCAHO MPOCTHIM SI3BIKOM.



7. Pekomennyetcsi cienytoniasi pasMeTka CTpaHUIIbl: BepXHee mose - 2
CM, IIpaBoe - 2 CM, HIXKHEE - 2 cM, JieBoe 2,5 cM. Jlomyckaercsl Cy»KeHHe Mo Ha
CaHTHUMETP M BMECTO CTaHAapTHOTO 12-To pasmepa mpudTa ucnois3opanue 10-ro.
B TO ke BpeMs BapWaHT C YMEHbBIICHHEM IpuUdTa MpUEeMIIEM TOJBKO B TOM
clydae, eclid pe3roMe OyIeT oTIpaBiieHo padoTomarenio mo E-mail-y uimu BpydeHo
JUYHO.

8. B cnyuae otnpaBnenus pesrome mo ¢akcy, pazmep mpudTa MEHbIIe
12 nmyuiie He UCTIONB30BaTh, MHAYE PE3IOME HEBO3MOXKHO OyJIeT MPOYUTATH.

9. na pestomMe wHcCIonp3yercs Oymara Oenoro IBeTa, XOPOILIETo
Ka4yecTBa.

10. ®ororpadus He J0JDKHA MPEBBIIAThH MacmopTHoro ¢opmara (3,5 Ha 4
cMm). EctectBenHo, mispkHbie poTorpadun, u TeM OoJiee ceMelHble, BIeYaThiBaTh B
pe3toMe He CTOUT, - TUM BbI TOJIBKO BBIPA3UTE HEYBAKEHUE K pabOTOAATENIO.

11. Ctunp HammcaHus pe3lOMEe  JIOJDKEH OTBeYaTh  CICAYIOIIUM

TpeOOBAHUSM:

. KpPaTKOCTh - OTCYTCTBHE JIMIIIHUX CJIOB, HETIOHATHBIX COKPAIICHUA U
TEPMHUHOB,;

. KOHKPETHOCTh - OTCYTCTBHE HWH(OpMAIM{, HE HMEIONIEH MPsSMOTO
OTHOIIICHUS K BAaKaHCHUU;

. IIEJICHANPABIICHHOCTh -  M3JI0O)KCHWE  TJIABHBIX  CBEJCHUH,
MOATBEPKIAIONIUX MPABO MPETEHI0BATh HAa JAHHYIO JOJIKHOCTD;

. aKTUBHOCTHb - HEOOXOJMMOCTb HMCIOJIb30BaHUSI aKTHUBHBIX TJIAroJiOB,
MOKAa3bIBAIOIINX aKTUBHOCTb.

. TOYHOCTD U SICHOCTH M3JI05KEHUS MBICIIH;

. M30UpaTENbHOCTD - IIPENoaraeT TiaTeIbHbI 0TO0p HHPOPMAIIUK;

. YECTHOCTh (OTCYTCTBHE HEJIOCTOBEPHON MH(MOPMAIIHH);

. TPaMOTHOCTb.

He 0yabTe MHOrOC/I0BHBI U M30eraiiTe nacCUBHbIX Gopm:
He cledyem nucams.

OTBEYaJ 32 BBIMOJHECHUE

HaxOoJW1 MPUMEHEHNE

OBbLT OTBETCTBEHHBIM 3a:

ciedyem nucams.

BBITTOJTHUII

3(PEKTUBHO HCITOIH30Ba

oTBEeYaJ 3a:

OTaaBaiiTe npeanoYTreHre NO3UTUBHON MHpOpMaLK:
He cliedyem nucamow.:

paszoupar xaaoObl Ha:

MPENSTCTBOBAT CHUKEHUIO JI0JIU TTPOIaK

MEepeIIeNl C T0JKHOCTH:

credyem nucamn.

OMOTJT KJIMEHTaM B:

MOBBICUJI TOTEHITMAJ MPOYKTa HA PhIHKE



MPOABUHYIJICA HAa JOJLDKHOCTD

KoHueHTpupyiiTe BHUMaHHEe HA BAIIMX JIOCTH/KEHHUAX:
He credyem nucams.

mpopaboTal TaM TpH roja

7enaj TOTOJHUTENbHYI0 padoTy

credyem nucams.

MIOJTyYHIT TIOBBIIIEHUE B IOJDKHOCTH

BCET/1a BHITIOIHSUT paboTy B CPOK

XapakTrepucTuka npopeccuoHaJIbHOr0 YPOBHA:

Brenpsin, 3aBemoBan, HCCIEAOBal, KOHTPOJIUPOBAJ, KOOPJIUHHPOBAIL,
oOecrieunBaj, OCHOBAJI, OPraHMW30Ball, IJIAHUPOBAI, MPEAJIOKII, pazpadoral,
pEOPraHv30BaJl, PEIIWI, PYKOBOAWJ, CO3JaBall, YBEJIMYUBAI, YCTPAHSII,
y4acTBOBaJI, 00ydalI U Jip.

XapakTepUCTHKA JHYHBIX KA4YeCTB:

AKKypaTHbIM,  BHHUMATCIbHBIM,  JUCHUIUIMHUPOBAHHBIA,  HAJC)KHBIM,
HWCKPEHHHUH, HACTONYMBBIM, OOBEKTHUBHBIM, ONTHMHMCT, JOTHYHBIN, MPAKTUYHBIM,
MPEANPUUMYUBBIN, MBICISIIINN, LEJICYCTPEMIICHHBIM, TAKTUYHbIM, YECTHBIN,
SKOHOMHBIN, SHEPTUYHBINA U .

Ntak, mpaBUIIbBHO COCTAaBJIEHHOE PE3IOME - Balll MOMOLIHUK B TOMCKaX
JIOCTOMHOM paboOThI, MOATOMY PEKOMEHIYETCSI TIOCTOSIHHO Pa3BUBAaTh COOCTBEHHOE
YMEHHE U 3HaTh, KaK COCTaBUTH pe3toMe. OHAKO pE3IOME - 3TO TOIBKO TOKYMEHT,
OH HE 3aMEHUT OOraTCTBO Ballle JTUYHOCTU, & 3HAYUT, HEOOXOJIMMO HAYUUTHCS
a(PexkTUBHON caMOIIpe3eHTaIlMU BO BpeMsi cOOeCeI0BaHuUs U UHTEPBBIO.



IIpumepHasi cxeMa HANMUCAHMS pe3loMe HA padoTy

dUO

[arta poxaeHus:

KonrakrHas ungopmanus:

Anpec:

Tenedon: nom.: (4832) Xx-XX-XX; COT.: XXX-XXX-XX-XX;

e-mail: xxxxxxxx @mail.ru

Heanw: (kpamkoe onucanue mozo, Ha nojxyyeHue KAKOU OOAHCHOCMU 6bl
npemernoyeme).

Oo0pa3oBanmue: (obpazosanue 6 pesromMe MON00020 CHEYUAIUCmd, C
omcymcmeuem npaKmuyecko2o onvima pabomsl Uiy €20 MUHUMYMOM (He CUUmast
npakmuxy), 3anumaem seoyujee mecmo. Qopazoeanue yKasvl8aemcs ¢ 0amamu, 8
obpamHom nopsoke:

ocHogHoe - 8y3 (u Haseanue akyromema) ¢ 19 -  22.; ommemvme
maxkawce OUNIOM C OMIUYUEM,

OJonoHumesnbHoe (napajiiejlbHoe) - 6mopoe gvicuiee 0bpazosatue (eciu oHo
yeacecmyv)8 19 - 22

BANICHO COOOUWUMb 00 OKOHUAHUU KYPCOB U NPOXONCOeHUU cepmugpurayuu
nO CNeyuaibHOCmu,).

CnennajibHOCTB:

Cpennmnii 6a/1J1 3a49€éTHOM KHUKKH:

IIposiBisiio 0CO0BIH HHTEPEC K CIACAYIONIUM MPeIMeTAM:
JlocTmxeHust:

OnbIT padoTwl: (paboma (npakmuka) ykazvieaemcsi makyice 8 0OpPaAmHoM
nopsi0ke: CHaA4ala Hacmoswee Ul NOCieOHee Mecmo pabomvl, NOMOM
npeovioyuee u m.o.).

JIonoJTHUTEIbHbIE€ HABBIKM W HHTEPEChI:

(Hanpumep:

Hanudue 600UmMenbCKux npas,

onvim pabomovl ¢ IIK (coobwas yposenv 61a0eHuUss KOMNbIOMEPOM,
HeobX00UMO YMOUYHUMb 8 KAKUX ONEePaAYUOHHLIX CUCMEMAX U NPOSPAMMAX bl
pabomanu/pabomaeme),

YIEeHCMBO 8 NPOPECCUOHANbHBIX OP2AHUZAYUAX U M.N.,

3HaHUe UHOCMPAHHBIX A3bIKO8

JInYHbIE KayecTBa:

JlaTa
IHoanuce



